
Basic information about writing to members of Congress

WHO represents you in Congress?
All of your representatives can be found by State and/or zip code on several sites, such as: 
http://www.contactingthecongress.org/ ; their email addresses, and phone numbers are included. Click on your 
representative’s name to get their full addresses in Washington DC and in his/her home state. You may copy this 
to use in your letter (example on back).

Sending methods
Email

Advantage: instant communication

Disadvantage: some overseas servers may be blocked

Most members of Congress permit constituents to contact them via email through their website. Typically, 
one has to enter the zip code of “residence”. Give the zip of your last residence in the U.S., then explain in 
your message that you are a voter in her/his constituency who resides abroad. 

Fax

Advantage: rapid transmission; is considered as a “hard copy” communication

Disadvantage: need for fax machine

Fax numbers will be listed at: http://www.contactingthecongress.org/ and on Reps. websites.

Letter

Advantage: “hard copy” communication

Disadvantage: delivery may be delayed for weeks for security reasons

Mailing addresses are at: http://www.contactingthecongress.org/ and on Reps. websites.

Tips for Writing Congress (based on Congress at Your Fingertips):

 State your purpose for writing in the first sentence of the communication.

 Keep your communication reasonably brief (one page only).

 If your communication pertains to a specific piece of legislation, identify it. And make sure that you are 
referencing the correct legislation to the correct body of Congress; House bills are H.R.___; Senate bills 
are designated as S. ____. The numbers can be found at www.thomas.gov.

 Be courteous.

 If appropriate, include personal information about why the issue matters to you.

 Address only one issue in each communication.

How to address your fax or letter
To a Senator

The Honorable (Full Name)
United States Senate
(street address)
Washington, DC 20510

Dear Senator (Last Name):

To a Representative

The Honorable (Full Name)
United States House of Representatives
Washington, DC 20515

Dear Rep. (Last Name):

http://www.thomas.gov/
http://www.contactingthecongress.org/
http://www.contactingthecongress.org/
http://www.contactingthecongress.org/


– Sample Letter –

The Honorable (first, last name)
United States Senate
(street address)
Washington, D.C. 20510-____

(date)

Dear Senator ______________,

I am writing, as a member of (American Citizen’s Abroad, Democrats Abroad, Republicans 
Abroad), to ask that you (consider)  _________________.

(body of letter).  
 
Sincerely yours,
 
 
 
(your name)
(your current address)
(your current address)

Formerly of : (your full last / present US address)


